Directions for Letter to Mrs. Sifferman
1. Name, date, and hour top right margin of paper

2. Letter format

3. Intro, body, conclusion.  Have fun with it. 
4. You could include the following in your letter:

a. Thank you for performing an impromptu speech…

b. Explain what you have learned about Mrs. Sifferman’s Superintendent position and what you have learned from her impromptu speech.

c. Explain how you might use this information in class or your life.

d. Optional – Would you like to be a superintendent?
Dear Mrs. Sifferman,
Imagine a student in a school district not ever knowing or seeing their school superintendent.  Well, as a public school student I never had the opportunity meet my superintendent.  Mrs. Sifferman thank you for performing an impromptu speech for Mr. Bliznik’s third and fourth hour Public Speaking classes and giving us information I will use the rest of my life.  

Having you in Mr. Bliznik’s class was great but, what I learned from you was better.  The description of what you do daily is impressive.  I especially found your decision making process about a snow day interesting. I really never gave the process much thought, however now, when school gets canceled, I will appreciate what district officials have to do.  

Not only was your decision making impress impressive but was your Impromptu Example.   Mrs. Sifferman your modeling of the impromptu speech has helped our class understand the requirements of the speech. Your introduction, body, and conclusion were organized and your personal stories were interesting to listen to. 
Finally, based on this Impromptu Speech experience, I clearly see that understanding how to organize a speech without any time to prepare may come in handy during school, college, and in my future career.  Thank you once again!

Sincerely, 

Gerald Bliznik    
